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Consequent to the decision for creating the post of the Finance and
Accounts Officer (Aacounts) the functlons and responslblhhes are
enumerated as under:-

1) The Finance and Accounts Officer (Arcounts) shall broadly provide
assistance in all the functions of the Dy. GM(Accounts) and
 Financial Adviser & Chief Accounts Officer.

2) The Provident Fund Section, Bookmg Section, P(‘(" Section and
General section are placed under direct control of the Finance and
Accounts Officer (Accounts). ‘

3) He shall attend all court matters pertaining to PF / Gty. Trust and
matters ' pending with Regional Provident Fund Commissioner,
Mumbai.

4) He shall monitor pending fma1 claims of PF / Grahuty & Fatm]y
Pension of employees.

5) He shall monitor the work relating to a) All accounting and
investment aspects of PF, Gratuity & EDLI Fund Trust
b) Preparation of Annual Accounts of the Trusts duly reconciled <)
All allied work up to the finalization of the Provided Fund slips .

6) He shall monitor closely monitor the Monthly Reporting system to
booking section for compilation of monthly accounts tll the Annual
account of the Corporation are prepared .’ .

- 7) He shall monitor all matters at the level of Govt. of Maharashtra
related to issue of G.R. for reimbursement of concession amounts,
Passenger Tax, Depreciation Fund Regulations etc,.

8) He shall monitor the work relating to various settlements and the'
back queries,

9) He shall exercise control over administrative and eﬂtal'ﬂmhment
matters relating to Accounts Department.
10)He shall monitor the monthly, quarterly and yearly informanon as
- per Management Information System.
' 11)He shall be required to carry out the inspection of Account Section
of various units as per the approval of the Financial Adviser & Chief
- Accounts Officer  for ensuring the correct working of Accounts in

the units. and submit report to the Fmanqal Adviser & Chief
Accounts Officer.
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~ Consequent to the decision for creatihg‘ the post of the Finance and
Accounts Officer (Internal Audit) the functions and responsibilities are
enumerated as under:- '

1) The Finance and. Accounts Officer (internal Audit) shall broadly
provide assistance in all the functions of the Chief Internal Auditor.

2) He will be responsible for monitoring the Part If Paragraph of the
Internal Audit of the Divisions. He can also issue the back quires if
the satisfactory and convincing replies are not received from the
Divisions. The Authority for doser off the paragraph under Part Mof
the Internal Audit shall rest with the Finance and Accounts Officer:
(Internal Audit ). . ' - |

~ 3) He can also take the final reviews of the Draft Internal Audit Reports
of the Divisions with the concurrence of the Chief internal Auditor.

4) He will also be responsible for submitting the Annual Report on the ®

~ working of Internal Audit in the Corporation on completion of the’
financial year. . - S

5) The OAD Section is brought under the control of the Finance and
Accounts Oftficer ‘(Intema_l Audit) . Co *

6) He will also be responsible for the work relating to the Factual Notes
(FNs) , Draft Paragraphs (DPs), CAG Reports received from the
Resident Audit Officer, Account General (Commercial Audit) till the
final replies with co-ordination with -the concerned Head of the

- Departments (HODs) ate submitted . ‘ '

"7} He will also be responsible for the work relating to the Action Taken
Reports as per the recommendations of the Public Undertakings
Committee (PUC) till the final action taken reports are
communicated to the Public Undertakings Committee through the - ®

~ Home Dept. Govt. of Maharashtra. '

8) He will monitor the replies to the Government Inspection Reports
from the units and will keep liaison with the ottice of RAO for
closure of the Government Audit Paragraph. . ,

9) He will also be responsible for submitting the half yearly position of
Government Audit Paragraphs to the Audit Sub - Committee and
finally to the Standing Committee of the Corporation. v

10) He shall dosely monitor the work of concurrent stock verification
teamns. : s o

11)He shall be required to carry out ‘the inspection of Account Section

- of various units as per the approval of the Financial Adviser & Chief
Accounts Officer for ensuring the correct working of Accounts in
the units and submit report to the Financial Adviser & Chijet

Accounts Officer.
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Annexure "4’"—1. '

C onsequent to the decision for creating the post of the Finance and
Accounts Officer (Finance), the functions and reqpomlhthheq are
enumerated as under:-

1) The Finance and Accounts Officer (Pmance) shall hroadly provide
assistance " in all. the functions of the Dy. GM(Fin) and Fmanaal
Adviser & Chief Accounts Officer.

2) The Rudget and Fihance Section, Fixed Deposit Sechon, Funds and
Taxation Section are placed under du'ec't ocontrol of the Finance &
Accounts Officer (Finance).

3) He will closely supervise the management of tunds (incduding .
investment of short term/ long term deposits in consultation with
'Dy. GM(Fin) and Financial Adv:ser & Chief Accounts Officer. .

4) He will prepare Annual Budget Estimates, revised Budget estimates

~ and all related work e.g. submission to Corporation Board & its
approval from the Govt. Maharashtra.

5) He will prepare annual and monthly cash flow forerasts and shall

identify the cash surpluses and shortages and take timely remedial
measures. .

inc]udmg ﬁlmg of returns, revwed returns, appeah, tax payments,
tax refunds, if necessary shall attend the hearings and appeals.

7) He will scrutinize all proposals (except the proposals of Stores and”
- Purchase Dept.) to be received from all Deparmlents involving the
finance of the corporation. '

" '8) He will be responsible for submitting the proposals to the
Governrnent/ Corporation Board in connection- with Budget and
finance, including the work related to Planning Commission.

9) He will examine financial pohaes affectmg the accounts and. funds
of the corporation.

‘10)He will arrange the payments of Passenger Tax, MV Tax, Income
Tax, Chassis bills, outside body building bills, lease renwls at
corporate levels after due scrutiny.

11)He shall be required to carry out the ingpection of Account Section f
of various units as per the approval of the Financial Adviser & Chief

" Accounts Officer for ensuring the correct working of Accounts in

~ the units and submit report to the Financial Adviser & Chief
Accounts Officer.
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